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https://phuyalnabin.com.np

SKILLS

® MS Office (Word, Excel, PowerPoint)

® Google Workspace (Docs, Sheets,
Slides, Drive)

® Graphic & Video Editing (Photoshop,
Canva, Premiere Pro)

® Web Design (HTML, CSS, JavaScript,
WordPress)

® Email & Digital Communication
(Zoom, Meet, Teams)

® Social Media Management

® Hardware/Software Troubleshooting

LANGUAGES

* Nepali (Fluent)
* English (Basic )
* Hindi (Basic)

e Korean Fluent

REFERENCE

Ghimire Feeds Suppliers
Phone: 9862976115

Email : ghimirefeedsl@gmail.com

NABIN PHUYAL

COMPUTER OPERATOR

PROFILE

Tech-savvy professional with strong expertise in computer operation, IT

skills, and web design. Proficient in MS Office Suite, Google Workspace,
and basic web technologies (HTML, CSS, JavaScript), with experience in
troubleshooting and digital content management. Currently working as a
teacher and computer operator, effectively guiding students with
discipline. Has a keen interest in Nepali literature, including ghazals,
poems, and novels, and enjoys promoting Nepali language and culture.

WORK EXPERIENCE

¢ Recorded daily sales and purchase data accurately in the computer
system.

o Prepared reports, bills, and stock details using MS Excel, MS Word, and

other office software.

Maintained customer and supplier information in an organized manner.

Assisted in solving basic system errors and managed digital files

properly.

Supported stock management by updating daily in-out records.

Performed regular office tasks such as printing, scanning, and

photocopying.

Provided IT support to ensure smooth and efficient daily office

operations.

EDUCATION

Pluss Two of Education
National Examination Board
GPA 2.25 (Eleven)| GPA 2.97 (Twelve)

2022 - 2024

Computer Diploma 2023 - 2024
Computer Point Nepal, Biratchowk
A+ Outstanding



